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	Step 1:
	Assess the Annual Unit Plan, being sure to specifically indicate the “Use of Results” 

	
	

	Step 2:
	Submit Assessed Annual Unit Plan and this Routing Form to the Office of Accreditation and Assessment by Mach 11, 2011

	
	
	
	
	

	
	Submitted by Unit Director:
	
	
	

	
	
	Signature
	
	Date

	
	
	
	
	

	
	 Received by OAA Director (Erika):
	
	
	

	
	
	Signature
	
	Date

	
	

	Step 3:
	Institutional Effectiveness Committee Member reviews and signs by March 31, 2011. Must also attach the Assessed Annual Plan Checklist. Submit to the Unit’s VP, Provost or Dean

	
	

	
	 Submitted by IEC Member:
	
	
	

	
	
	Signature
	
	Date

	
	
	
	
	

	
	 Received by VP/Dean:
	
	
	

	
	
	Signature
	
	Date

	
	

	Step 4:
	VP/Deans review Assessed Annual Unit Plans with Unit Director by April 15, 2011

	
	
	
	
	

	
	Reviewed by VP/Dean/Provost:
	
	
	

	
	
	Signature
	
	Date

	
	
	
	
	

	
	Reviewed by Unit Director:
	
	
	

	
	
	Signature
	
	Date

	
	

	Step 5:
	Copy of Assessed Annual Unit Plan, Divisional Unit Summaries (completed by the Deans, Provost or VP) and this Routing Form to Office of Accreditation and Assessment by April 15, 2011. A copy of Assessed Annual Plan and Routing Form will be forwarded from OAA to the appropriate Unit Director

	
	

	
	Submitted by VP/Dean/Provost:
	
	
	

	
	
	Signature
	
	Date

	
	
	
	
	

	
	Received by OAA Director (Erika):
	
	
	

	
	
	Signature
	
	Date
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