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	IEC Member Reviewing Annual Plan:
	
	Review Date: 
	


	Division:
	
	Instructional
	
	Administrative 
	
	Business Services
	
	Student Affairs


	Planning Criteria
	YES
	NO
	Planning Criteria 
	YES
	NO

	1. Is type of plan indicated?
	
	
	8. Has the Unit identified expected outcomes and/or program outcomes?
	
	

	2. Is budget account number indicated?
	
	
	9. Are the outcomes concrete and specific enough to be measured and evaluated?
	
	

	3. If requesting additional funds, is there a specific amount indicated?
	
	
	10. Does the Unit utilize one or two assessment criteria measures per outcome?
	
	

	4. Does the Unit’s purpose statement support FKCC’s Mission Statement?
	
	
	11. Are the assessment measures appropriate and feasible for the outcomes?
	
	

	5. Does the Unit goal relate back to the College’s goals?
	
	
	12. If Unit is requesting additional funding, are budget request forms and estimates (when appropriate) attached?
	
	

	6. Has the Unit identified at least 2 or 3 measurable objectives?
	
	
	13. If Unit is requesting additional funding, has the request been reviewed and initialed by the appropriate division?
	
	

	7. Do the Unit objectives relate back to the College’s objectives?
	
	
	
	
	


	Overall, the plan is:

	
	Acceptable as is, ready to carry out assessments
	
	In need of minor revision, specifically:


	
	Unacceptable in present form

	IEC Member: Please date and initial. Return Plan and Checklist to Unit Director only if revisions are required. Otherwise, please submit to Unit’s Dean or VP 
	Initials/Date:




	Planning Criteria for review by Dean/VP/Provost:
	YES
	NO
	
	According to Dean/VP/Provost, plan has been: 

	
	
	
	
	
	

	14. Is the Unit’s purpose clearly defined and appropriate to collegiate education as well as to its own specific educational/admin./support role
	
	
	
	
	Approved

	
	
	
	
	
	Dean/VP/Provost Initials/Date:
	

	15. Has the Unit identified a goal(s) that addresses the components of the Unit and its operations?
	
	
	
	
	Approved pending specific revisions:



	
	
	
	
	
	

	16. Do the objectives relate to important elements within the program?
	
	
	
	Date for revision submission to Dean/VP/Provost:
	


****Dean/VP/Provost: Please return approved plans and attachments to the Office of Accreditation and Assessment****






Unit:





Checklist for Review of Unit’s Annual Planning for July 1, 2010- June 30, 2011





Planning Checklist








