 (
FKCC – HUMAN RESOURCES OFFICE
BUDGET REQUEST FORM – Personnel
Fiscal Year: July 1, 20
10
-June 30, 20
11
)




	Request will support:
	
	New Program
	X
	Existing Program
	
	Program Expansion/Enhancement




	Requestor Name:
	
	Unit/Department:
	



	Request is regarding:
	X
	New Position
	
	Position Upgrade
	
	PT to FT
	
	Other:
	




	Position Title:
	Technical Assistant
	Projected Start Date:
	July 1st, 2010



	Provide an explanation of your need for this position. Please reference future internal or external factors (beyond the current budget year) that will increase the need for this position.
(All requests must have a job description attached to this form): Since 2007, the IT department has implemented several major IT related projects (Portal/Email, Enrollment Management (including Operation Data Store, Enterprise Data Warehouse, and Cognos for Business Intelligence), DegreeWorks; increased nodes by 30%; taken on the responsibility of instructional loans; increased hours and days of operation; and have opened our doors to serve student IT issues. However, we have been operating with only five people when the department’s full complement is six. In order for us to better meet project deadlines, focus on fulfilling the College’s mission, and serve our constituency in a more timely and efficient manner, it is necessary to add another technical assistant. 








	Employee Class:

	X
	Admin/Prof. Spec
	
	Faculty
	
	Career
	
	Admin. Faculty

	

	Classification:

	X
	Full-Time
	
	Part-Time (list hours per week:)
	
	
	
	Regular
	
	Temporary

	

	Contract Length:

	
	9-Month
	
	11-Month
	
	12-Month
	Maximum in Range for Position (Salary Schedule)

	
	
Maximum for New Hire: (minimum + 5% in range): 
	
16.52/hr

	
	
Maximum for Upgrade: (minimum + 15% in range):
	




	Please list additional budgetary expenses associated with this position such as desk, phone, computer, lab materials, supplies, etc. Please be sure to list out all ancillary costs and then add the total amount to salary requested: Computer, $1,000.00; telephone, $220; salary $45,111 (annual salary: $32,214.00+benefits) – part of this salary will be off-set by video conferencing lab fees as 50% of position will be primary video conferencing support; total: $46,331



6. Please indicate how this request will assist the college goal in achieving its mission by identifying the institutional goal that it supports:

	
	GOAL I:   Uphold a student-centered environment that promotes excellence in teaching and effective learning



	
	GOAL 2:  Engage the Keys community to strengthen relationships and develop identified programs and services 


	
X
	GOAL 3:  Foster a sustainable, healthy, and productive organizational environment focused on achieving the college’s mission 


	
	GOAL 4:  Promote the college and its unique offerings throughout the Keys and global community





	Number of times this request has been made (if applicable): First Request
	




	How will this request impact teaching and learning at FKCC? Will it benefit our students and or instruction? If so please indicate the approximate number of students, staff or programs this request will impact: If this position is funded, we will be able to provide better support and training for video conferencing, as one of the primary responsibilities will be video conferencing; we will be able to provide better and more timely service to all of our constituencies as we will be able to distribute the department workload more efficiently and effectively.







	What are the consequences (if any) of not approving this request? What other options are available to your unit/program? Continued delayed project completion time; delayed response time; overburdened staff.









	
	Approved
	
	Not Approved
	
	
	

	
	
	
	
	Vice President, Provost or Dean
	
	Date





	If not approved, please explain:
	




If approved, based on FKCC’s spring State Funding report from the Controller, this request has been:

	
	Funded, list amount:
	$ 
	
	
	Not Funded
	
	
	

	
	
	
	
	Vice President, Provost or Dean
	
	Date





	If approved, but not funded, please explain:
	



