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CONTROLLED PROPERTY DISPOSITION FORM

Transaction (please check appropriate box): 
 FORMCHECKBOX 

Transfer

 FORMCHECKBOX 
 Disposal

A. TRANSFER
	From Department
	     
	Contact Person
	     

	To Department
	     
	Contact Person
	     

	Asset Tag No.
	Serial No.
	Asset/Property Description
	Building Location

From                   To

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


Requestor Signature:


Date:


B. DISPOSAL

	From Department
	     
	Contact Person
	     


	Asset Tag No.
	Serial No.
	Condition Code
	Asset/Property Description
	Disposition Code

	     
	     
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 


	     
	     
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 


	     
	     
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 



Requestor Signature:


Date:


CONDITION CODES

1. In working condition
2. Not Working – serviceable
3. Not Working – not serviceable

4. Obsolete – working
5. Obsolete – not working
6. Lost of Stolen – FY 

7. Other: 


*PURCHASING USE ONLY

DISPOSITION CODES
1. Sold
3. Donated 


4. Destroyed 
5. Cannibalized

(Signature)
(Date)

I hereby certify that the property listed has been transferred or disposed of according to state requirements.
FKCC Form 24.2(A) 
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